Edit A Policy

When creating a policy from scratch, attach a workflow to the policy to allow stakeholders to work on it. If you want
to edit a policy that is already in place, restart the policy workflow so that stakeholders can edit the policy. Whether
drafting a policy from scratch or editing an existing policy, stakeholders should update the content in the sections
and subsections, or use the options described in this section.

You can edit a policy if your user role has Policy View and Policy Author permissions, or Policy View and Policy
Manage permissions.

To edit a policy:

1.

2.

5.

Go to Content > Policies.
Go to the Organization Content group, then expand the Policies group.
Click a desired policy.

Click Edit in the upper right corner of the page.

Folces » 4 policy: AgRance niormalion Securly Polcy [l Back
A it Polley: AQIIARCE IMTAMTEtan Securty Polley [
+ Mew Secticn t Renrder Sections 3 Detet= Po iy Wiewn D Qwnership D Warkhow D Doguments |:| References D Categones D Changss

Policy Statement

Agilianze End Lizer Softwara Licanse Agresmant L, ’eib [ 4o Commen: B Cnanges

Purpose
This Agiliance End User Software License Agresmam ("Agreemarnt”) is a leqal agreamant hetwaen you individualhy if you sre agrasing to it in yoaur own capacity, or i you are
authonzed to acquire the Software on bshalf of your company or ancther organization, betwean the company or organization for whose bensht you acl {“Customer’), and
Agiliance, Inc. (“Agiliance™)

Scope
BY CLICKING QM THE "ACCEPT' BUTTON, GPENING THE PACKAGE, DOWHLOADING THE SOFTWARE, OR USING THE EQUIPMENT THAT CONTAINS THIS
PRODUCT, ¥0OU ARE CONSENTING TO BE BOUND BY THIS AGREEMENT . IF ¥OU DO NOT AGREE TO ALL OF THTERMS OF THIS AGREEMEMNT, CLICK THE DO

MOT ACCEPT' BUTTON AMD THE IMSTALLATION PROCESS WWILL NOT CONTINUE, RETURN THE PRODUCT TO THE PLACE OF PURCHASE FOR A FULL REFUND, OR
DO NOT DOWNLOAD THE PRODUCT.

Definitions

CUSTOMER MAY HAVE A SIGNED WRITTEN AGREEMENT TIRECTLY WITH AGILIANCE (E G.. AN ENTERPRISE OR MASTER LICENSE AGREEMENT) THAT
SUPPLEMENTS OR SUPERSEDES ALL OR PORTIONS OF THIS AGREEMENT.

|dentifier

|

Click any of the following buttons:
o New Section: Creates a new section based on the settings defined in a template.

o Reorder Sections: Reorder custom sections in a policy. Drag and drop a section on to the top or
bottom of another section to change the order.

o Edit: Change the title of a section and subsection. When theEdit button is clicked in the area below
the section or subsection, a rich-text editor is displayed so that content can be entered. For more
information, see Using Rich Text Editor .

o Add Comment: Allows adding the comment to a section and subsection to help you explain the
reason behind for making a change.

o Changes: View changes, such as comments entered and other changes in the sections and
subsections by the stakeholders.

o New Subsection: Creates a new subsection in a section based on the settings defined in a template.
This option appears only in the custom created section.

o Delete: Delete a section or subsection. This option appears only in a custom created section and
subsection.



6. Click Done.



